YTBEPX/AKO
Hupexrop MKOY OOLL No39

/\',Z denuna AB,

ITos10:xeHMe 0 3aIUTE NEPCOHAJBHBIX JAHHBIX YYACTHUKOB 00pPa30BaTeILHOI0
Npouecca MyHUIIUNIAJIbHOI0 Ka3eHHOT0 00111e00pa30BaTeIbHOT0
YUYpesKIeHHs OCHOBHOM 0011e00pa3oBaTeIbHOM IIKOJIbI
Ne 39 Umenu I'eposi CoBerckoro Coro3a B.A. Ko3znosa
MYHUIMIIAJIBHOIO0 00pa3oBaHus AOUHCKHUI paiioH

1. O0mme noJioKeHUst

1.1. lensto nannoro I[lonokeHus sIBIAsSETCS 3alMTa MEPCOHATBHBIX JTAHHBIX
YYaCTHUKOB 0Opa30BaTEIBHOTO Ipoliecca OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA,
HEMPaBOMEPHOTO UX UCTIOJIb30BAHUS WIH YTPATHI.

1.2. Hacrosimee Ilonoxkenue pa3paboTaHO Ha OCHOBAaHWUM  CTaTel
Konctutymmuu P®, Tpynosoro Komekca P®, Kogekca 00 aaMHUHUCTpaTHUBHBIX
npaBoHapymeHusx P®, ['paxnanckoro Koaexca P®, Yromoaoro Koaekca PO,
OdenepanbHoro 3akoHa «OO0 uHpopmanuu, HUHPOpPMATHU3AIMU W 3allUTe
uHpopmanuny, DegepansHoro 3akoHa Poccuiickoit @eaeparuu ot 27 utonst 2006
r. N 152-®3 «O mnepcoHanbHBIX HaHHBIX», l[loctanoBnenus I[lpaBuTenncTBa
Poccuiickoii @enepanuu ot 17 wosiops 2007 r. N 781 r. "OOG yTBepkaeHUU
[Tonoxenuss 06 obecriedyeHNM OE30MACHOCTU TEPCOHAIBHBIX JIAHHBIX TPHU HX
00paboTke B MHGOPMAIIMOHHBIX CUCTEMAaX MEePCOHATBHBIX TaHHBIX "

1.3. IlepconanpHble JaHHBIC OTHOCATCS K KaTerOpuu KOH(HUICHIIMATHHOM
uHpopmaruu. Pexxum KoH(UIESHIIMATFHOCTH MEPCOHATBHBIX JAHHBIX CHUMAETCS B
city4asix 00€3IMUMBAHUS WJIU TI0 UCTEYCHUH 75 JIET CpoKa XpaHEHUsl, €CITU UHOE HE
OTIPE/IEIICHO 3aKOHOM.

1.4. Hacrosimee IlomoxeHnue yTBEpkKAaeTCs W BBOAUTCA B JICHCTBHE
IPUKA30M JUPEKTOpA IIKOJIBI M SBIISCTCS O0S3aTEIBHBIM JIJISI UCTIOJHEHUS BCEMHU
paOOTHUKAMHU, WMEIOIUMH JIOCTYN K IIEpCOHANBHBIM JIaHHBIM YYaCTHHKOB
o0pa3oBaTensHOTO TpoIecca.

2. [loHsiTHE U COCTAB NMEPCOHAIbHBIX JAHHBIX
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2.1. IlepcoHanbHblE JaHHBIE YYAaCTHUKOB OOpa30BaTENbHOIO IpoLecca —
uHpopMarnus, HeoOxoaumasi paboTOJATEINIO B CBSA3H C TPYAOBBIMH OTHOIICHUSMU U
Kacaromuecss KOHKpeTHoro paborHuka. [log wuHbopManuein o paboTHUKAX
MOHUMAIOTCSI CBEICHUs O (paKTax, COOBITUIX U OOCTOATEIHCTBAX KU3HU PAOOTHUKA,
MO3BOJIAIOIINE UACHTU(DUIIMPOBATH €r0 JIUYHOCTb.

2.2. B coctaB mnepcOHaIbHBIX JAaHHBIX YYaCTHHUKOB OO0pa30BaTEIbHOIO
mporecca BXOJAT:

- aHKeTHbIE U OnorpaduyecKue TaHHEbIC,

- oOpa3oBaHue;

- CBEJICHUS O TPYAOBOM U OOILEM CTAXKE;

- CBEJICHUS O COCTaBE CEMbH;

- IaCMIOPTHBIE TAHHEIE,

- CBEJICHUSI O BOMHCKOM Y4YETE;

- CBEJICHUS O 3apabOTHOM IIaTe COTPYIHUKA;

- CBEJICHUS O COLIMATIbHBIX JIb['OTaX;

- CIIEUAJIBHOCT,

- 3aHMMaeMas JOJKHOCTH;

- HUIMYHE CYIUMOCTEN;

- aJJpec MeCTa KUTEJIbCTBA;

- TOMaIIHui TenedoH;

- MecTO paboThl WK yueObl YWICHOB CEMbU U POJICTBEHHUKOB;

- XapaKTep B3aUMOOTHOIIIEHUHN B CEMbE;

- coziep KaHKe TPYAOBOIO I0rOBOPA;

- COCTaB JIEKJIapUPYEMbIX CBEJICHUI O HATMYUN MaTepUaIbHBIX IEHHOCTEH;

- coziep KaHMe JeKIapaliy, 01aBaéMoi B HaJIOTOBYIO HUHCIIEKIINIO;

- MOJTMHHUKY ¥ KOTIUY TIPUKA30B IO JINYHOMY COCTaBY;

- IMYHBIE JIeNIa U TPYAOBbIe KHIDKKH COTPYIHUKOB;

- OCHOBAHHUSA K MPHUKa3aM M0 TUIHOMY COCTaBY;

- Jena, CcojAepKallde MaTephalibl IO TMOBBIIICHUIO KBaTHU(PHUKAUU U
MIEPETIOATOTOBKE COTPYIHUKOB, UX aTTECTAIIUHU, CITY>)KEOHBIM paccie0OBaHUSM;

- KOITMW OTYETOB, HAMPABISIEMbIE B OpTaHbl CTATUCTUKH.

2.3. JlaHHbBIE JOKYMEHTHI SIBIAIOTCS KOH(QUICHIMATBHBIMU, XOTS, YUUTHIBAs
HX MacCOBOCTh M €MHOE MECTO 00paOOTKH M XpaHEHUS - COOTBETCTBYIOIIUI TpHd
OTpaHUYEHUS HA HUX HE CTaBUTCS.

3. O0padoTKa MePpCOHATBHBIX TAHHBIX

3.1. [Tonx  o0paboOTKO  NEPCOHANBHBIX  JAHHBIX  YYaCTHHKOB
00pa30BaTeNLHOTO nporecca MOHUMAETCS MOJTyYeHue, XpaHeHHue,
KOMOMHHMpOBaHKE, Tepeaavya WM J00€ APYroe HCIOIh30BAHUE IMEPCOHATBHBIX
JTaHHbBIX.
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3.2. B nemsax obecrnieyeHuss mpaB U CBOOOJ YEJIOBEKAa M TpakIaHUHA
paboTojaTenb W €ro MPEeACTaBUTENN MPU OO0pabOTKE TMEPCOHATBHBIX JTaHHBIX
YYaCTHHKOB 00pa30BaTEIHLHOTO Tporiecca 00sS3aHbl COOMI0AATh CASAYONIHE 001re
TpeOOBaHMUS:

3.2.1. OO6paboTka TMEPCOHAIBHBIX JaHHBIX YYaCTHHUKOB 0OpPa30BaTEIHLHOTO
npolecca MOXKET OCYIIECTBISATHCA HCKIIOUUTENbHO B IENAX o0ecrnedeHus
COOJIIOJICHNS 3aKOHOB M HMHBIX HOPMATHMBHBIX TPABOBBIX aKTOB, COJICUCTBUS B
TPYJIOYCTPOMCTBE, OOYUEHUH U TMPOJBHKEHUU IO CIyk0e, oOecreueHus JIUYHOU
0€30MacHOCTH, KOHTPOJISI KOJMYECTBA M KadyecTBa BBINOJIHAEMOW pabOThl U
o0ecrniedueHns COXPaHHOCTH UMYIIIECTBA.

3.2.2. Ilpu omnpeaenenun oObeMa U COJEpKaHHUS 00pabaThIBAaEMBIX
MEPCOHANBHBIX JAHHBIX YYaCTHHUKOB 00pa30BaTENIbHOTO Ipoliecca padoTo/aTeh
NOJDKEH pykoBojicTBoBaThesl Koncturynueir Poccuiickoit ®denepaunu, TpyaoBeim
Konexkcom u uabiMu eiepaabHBIMU 3aKOHAMHU.

3.2.3. ITlomyueHue mEpPCOHATBHBIX ITAHHBIX MOXET OCYIIECTBIATHCSA Kak
MyTEeM MPEICTaBICHUS UX CAMHM YYaCTHUKOM 00pa30BaTENILHOTO MpoIiecca, TaK H
ITyTEM TIOJTYYCHUS UX U3 WHBIX HCTOYHUKOB.

3.2.4. llepcoHanbpHBIE MaHHBIE CJEMyeT IMOJNy4aTh y CaMHUX YYaCTHHKOB
oOpazoBaTenpHOro mpouecca. Ecaum nepcoHanbHble  JaHHBIE  yYaCTHUKOB
00pa30BaTeNbHOrO MPOIECCa BO3MOMKHO MOJIYUYUTh TOJBKO Y TPEThEH CTOPOHBI, TO
TOT JOJDKEH OBITh YBEIOMJICH 00 ATOM 3apaHee M OT HETO JOJDKHO OBITh MOJYyYEHO
NUChMEHHOE coracue. JIupekTop MIKOMBI JOMKEH COOOMMTh O  IEJsX,
MpeoyiaraéMbIX MCTOYHUKAX M CIMOCO0axX TMOTY4YEHHS MEPCOHATBHBIX NAaHHBIX, a
TaK >K€ O XapakTepe TNOJICKANINX TMOJYYCHUIO TIEePCOHATBHBIX JaHHBIX U
MOCIIEACTBHIX OTKa3a paOOTHUKA aTh MICbMEHHOE COTJIACHE HA WX MOyYCHHUE.

3.2.5. JlupekTop MIKOJABI HE HMEET IMpaBa TNoJy4aTh W 0O0pabaThIBaTh
NEepCOHAJIbHbIE JaHHbIE Yy4yaCTHMKa 0Opa3oBaTeNIbHOTO Ipolecca O  €ro
MOJINTUYECKUX, PEITUTHO3HBIX U MHBIX YOCKICHUSIX U YaCTHOM KU3HH. B ciydasx,
HEMOCPEJICTBEHHO CBSI3aHHBIX C BOMPOCAMHU TPYJIOBBIX OTHOIIECHUN JAaHHBIE O
YacTHOM KHU3HM paboTHUKA (MHGOpMAIMs O KU3HEAEATEIbHOCTH B cdepe
CEMENHBIX OBITOBBIX, JIMYHBIX OTHOIICHHWI) MOTYT OBITh MOJy4€HBI U 00pabOTaHbI
paboTofaTenieM TOIBKO € €ro MUChMEHHOTO COTIIaCHs.

3.2.6. Jlupektop mIKOJBI HE HMMEET MpaBO MoJy4yaTb U 0O0pabaTbIBaTh
NEePCOHANbHBIE TaHHBIE YUYaCTHUKOB 00Pa30BaTEIBHOTO IMpolecca 00 MX UJICHCTBE
B OOIIECTBEHHBIX OOBEAMHEHUSX WU €ro MpodCOIO3HON JEATEeIbHOCTH, 3a
UCKJTIOYCHHEM CIIy4aeB, MPEAYCMOTPEHHBIX (peiepaIbHbIM 3aKOHOM.

3.3. K 06paboTtke, nepegadye U XpaHEHUIO NMEPCOHATIBHBIX JaHHBIX PaOOTHHUKA
MOTYT UMETh JIOCTYT COTPYIHUKH:

- Oyxranrepuu;



- MeIpaOOTHHUK;

- 3aMECTUTENMN AUPEKTOPA IIKOJIBI;

- KJIACCHBIE PYKOBOJUTEINH;

-pabOTHUKHU LEHTPA 3aHATOCTH HACEIEHUS ISl TPYI0YCTPONUCTBA yUaIUXCs B
KaHUKYJISIPHOE BpEMSL.

3.4. Hcnonb3oBaHWE MEPCOHAIBHBIX JAHHBIX BO3MOXHO TOJIBKO B
COOTBETCTBHHM C LIEJSIMU, ONPEICTUBIINMHU UX MOTYYEHUE.

3.4.1. llepcoHanbHble IaHHBIE HE MOTYT OBITh MCIOJIB30BaHbl B IEJIAX
MPUYMHEHHUS] MMYIIECTBEHHOIO M MOpPaJIbHOIO Bpela TpaxaaHam, 3aTpyJHEHUS
peanu3anuu npas u cBoOoA rpaxkaan Poccuiickoit @enepanyu. OrpaHnyeHue npas
rpaxaan Poccuiickoii denepaiiin Ha OCHOBE MCIOJIb30BaHUSI HHPOpMauu 00 ux
COLIMAJIBHOM ITPOUCXO0XKICHHUH, O PACOBOW, HALIMOHAIBHOM, SI3bIKOBOM, PETUTHO3HON
U TapTUIMHONW NPUHAJUIEKHOCTH 3allpellleH0 U KapaeTcsi B COOTBETCTBUU C
3aKOHOJIaTEIbCTBOM.

3.5. Ilepenaua mnepcoHaNbHBIX JaHHBIX BO3MOXHA TOJBKO C COTJIAcHs
YYaCTHUKOB  00pa3oBaTENbHOrO  Ipolecca WIM B CAydadx,  M[pSAMO
MPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

3.5.1. [Ipu nepenaye nepCcOHATBHBIX JaHHBIX YYaCTHUKOB 00pa30BaTEIHHOTO
npouecca JOJKHBI COONIONAThCS CIENYIONNE TpeOOBaHMUS:

- He cooOlaTh NEepCOHAIbHBIE JaHHbIE YYaCTHUKOB OOpPa30BaTEIbLHOTO
npoluecca TpeTbel CTOpoHe 0€3 MUCbMEHHOI'O COTJIacHsl, 32 UCKIIOYEHUEM CIIy4aeB,
KOT'Jla 3TO HEOOXOAMMO B LEJSIX MPEAYNPEKICHUS YTPO3bl KU3HU U 3/I0POBBIO, a
TaK)K€ B CIy4asX, YCTAHOBJIEHHBIX (hellepaIbHbIM 3aKOHOM;

- He cooOuiaTh MEPCOHAIbHBIE JAaHHbIE YYAaCTHUKOB 0OOpa30BATEIbHOIO
npouecca B KOMMEPUECKHX 1IeJIX 0€3 MHUCbMEHHOTO COTJIacusi;

- MpEeAyNnpeauTh JIHI, NOJYyYaloIUX IEepPCOHAJIbHbIE JaHHBIE YYAaCTHHKOB
00pa30BaTeNbHOrO MpoLecca O TOM, YTO 3TH JaHHbIE MOTYT ObITh MCIOJb30BaHBI
JUIIb B IENsAX, AN KOTOPhIX OHM COOOILIEHBbl, W TpeOoBaThb OT ITUX JIUI]
MOATBEPXKIAEHUSI TOr0, 4YTO JTO MpaBWio cobmoaeHo. Jluma, mnomyyaromme
NEpPCOHANbHbIE  JaHHble  O00si3aHbl  COONIIOAATH  PEXHM  CEKPETHOCTH
(koHpuUaeHIMaTbHOCTH). J[aHHOE TMONOXKEHUE HE PacIpOCTpaHseTcss Ha OOMEH
NEPCOHATLHBIMU TAHHBIMU B TOPSJIKE, YCTAHOBIEHHOM (eJIepalibHBIMU 3aKOHAMH;

- pa3pemiaTb ~ JOCTYNl K  [EPCOHAJbHBIM  JIaHHBIM  YYaCTHHKOB
00pa30BaTeNbHOTO MpOLEcca TOJBKO CIEHUAIbHO YIOJHOMOYEHHBIM JIMIAM,
OTpe/IeNIEHHbIM MPHUKA30M MO OpPraHM3alMM, IPU 3TOM yKa3aHHbIE JIUIA JTOJKHBI
UMETh TPaBO TMOJy4YaTh TOJBKO T€ MEPCOHAIbHbIC JAHHBIE YYaCTHUKOB
00pa3oBaTeNbHOTO MPoLecca, KOTOPble HEOOXOAUMBI JIsl BBIMOJIHEHU ST KOHKPETHBIX

byHKIMA;
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- HE 3ampalirMBaTh UHPOPMAIIMIO O COCTOSHUU 3/10POBbS paOOTHHUKA IIKOJIBI,
32 UCKJIIFOYEHHEM TEX CBEJIEHUM, KOTOPBIE OTHOCITCS K BOIPOCY O BO3MOXHOCTH
BBITIOJTHCHHSI PAOOTHUKOM TPYIOBOH (YYHKIIHH;

- 7epelaBaTh NEPCOHANbHBIE JaHHbIE pPaOOTHHKA MPEICTABUTEISIM
pabOTHUKOB B TIOpSZIKE, ycTaHOBICHHOM TpymoBeiM KomekcoMm, W OrpaHUYuBaThH
ATy MH(POPMAILIMIO TOJBKO TEMH IMEPCOHAIBHBIMU JTAHHBIMU PaOOTHUKA, KOTOPbHIE
HEO0OXOIUMBI /IS BHITTOJIHEHHS YKa3aHHBIMU MPEJICTABUTENSIMU UX QYHKIIUH.

3.5.2. Ilepemaua mnepcoHaNbHBIX JaHHBIX OT JEpXKaTedas WIH €ro
IpeCcTaBUTENIed BHEIIHEMY MOTPEOUTENI0 MOXKET JOMYCKAThCsl B MUHUMAJIbHBIX
o0beMax M TOJBKO B LIENSAX BBHIMOJIHEHUS 3a7a4, COOTBETCTBYIOIIMX OOBEKTHUBHON
MIPUIHHE cOOpa dTUX TAHHBIX.

3.5.3. Ilpu mepemaye mMepCOHATBHBIX MAaHHBIX PAOOTHHKA MOTPEOUTENSIM (B
TOM YHKCJIE U B KOMMEPUYECKHUX IENAX) 3a MpeAeibl OpraHu3aIluu JUPEKTOP IIKOJIBI
HE JIOJDKEH cooOUIaTh 3TH JIaHHBIE TPETbEW CTOPOHE 0€3 MHUCHbMEHHOIO COTJIACHS
paboOTHHMKA, 3a WCKJIIOYEHHUEM CJydaeB, KOTJa JTO HEOOXOJMMO B IEJIX
OPEeAyNPEeKICHUS YIpO3bl KU3HU M 370pPOBBI0O PA0OTHHKA WM B CIIy4asx,
YCTaHOBIICHHBIX (eiepaIbHbIM 3aKOHOM.

3.6. Bce mepnl koHbUAEHIIMATBLHOCTH TpU cOope, o0paboTKe U XpaHEHHUH
MEPCOHATBHBIX JTAHHBIX YYaCTHUKOB 00pa30BaTeNbHOrO nporecca
pacmpocTpaHsilOTCsl  Kak  Ha  OyMakHble, TaKk W  Ha  JJICKTPOHHBIE
(aBTOMATU3UPOBAHHBIC) HOCUTEN HUH(DOPMAITUH.

3.7. He pomyckaercss OTBeUaThb Ha BOIPOCHL, CBS3aHHBIE C Tiepemadeit
nepcoHaabHOM nHpopManuu no teneony unu daxcy.

3.8. XpaHeHHE TIEPCOHANBHBIX IAaHHBIX JOHKHO MPOUCXOIUTH B TOPSJIKE,
UCKJTIOYAIOIIIEM UX YTPaTy UM UX HEIIPAaBOMEPHOE HCIIOJIb30BaHKE.

3.9. Ilpu mpuHATHU peElIeHUI, 3aTparuBalOlMX HWHTEPEChl PaOOTHHKA
IIKOJIbI, pab0OTONAaTENh HE UMEET MpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX
paboOTHUKA, MONYYECHHBIX HCKIIOYUTENBHO B pe3yJbTaTe MX aBTOMATH3UPOBAHHOM
00pabOTKM WM DJIGKTPOHHOTO TMOJydyeHusi. PaboTonmarenb y4HUTHIBACT JIMYHBIC
KadecTBa pabOTHUKA, €T0 JOOPOCOBECTHBIN U 3(PHEKTUBHBIN TPYI.

4. IocTyn K MepCOHAJbHBIM JIaHHBIM

4.1. BuyTpeHHu# 10ocTyn (4OCTYN BHYTPU OpTraHU3ALINH).

4.1.1. IIpaBo nocTyna K NepCcoOHaIbHBIM JAHHBIM COTPYIHUKA UMEIOT:

- TUPEKTOP IIKOJIBI;

- PYKOBOJIUTENTH CTPYKTYPHBIX TOApPA3ACIICHUNA TIO  HaIMPaBICHUIO
NesATeIbHOCTH  (3aMECTHTENM  JAMPEKTOpa  IKOJbI,  OTBETCTBCHHBIM  3a
JIeTTOIIPOU3BOJICTRO);

- caMm paOOTHUK, HOCUTEJIb JIAHHBIX.
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- JIpyTH€ COTPYIHUKHU WIKOJbl MPHU BBITOJHEHUH HMH CBOUX CIIYXKEOHBIX
003aHHOCTEM.

4.1.2. IlepeyeHb I5uil, UMEIOIMUX JOCTYyI K TIE€PCOHAIBHBIM JIaHHBIM
PabOTHUKOB, OIIPEIETSAETCS MPUKA30M IUPEKTOPA IIKOJIBI.

4.2. BHeuHuii 10CTyT.

42.1. K 4uciny MaccoBbIX MOTpeOuTeNeld IepCOHAIbHBIX JaHHBIX BHE
OpraHu3allid MOXHO OTHECTH TOCYJApCTBEHHbIE U  HErocyJapCTBEHHbIC
(GyHKUIHOHATBHBIE CTPYKTYPHI:

- HaJIOTOBbIE MHCTIEKIINY;

- IPaBOOXPAHUTENIbHbBIE OPTaHbI;

- OpraHbl CTaTUCTUKH;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLMAIBLHOTO CTPAXOBAHMS,

- IEHCUOHHBIE (POH/IBI;

- IO/Ipa3/IeICHNs MyHHIIUIIAJIbHBIX OPTaHOB YIIPABICHUS;

4.2.2. Hag3opHO - KOHTPOJBHBIE OpPraHbl MMEIOT JOCTYN K HH(POpPMAIUH
TOJILKO B c(hepe CBOECH KOMIIETEHIIUY.

4.2.3. QOpranmzanuy, B KOTOPbIE COTPYJAHUK MOXET OCYIIECTBISTH
NEPEUYNCIICHUSI JIEHEXHBIX CPEICTB (CTPaxoBble KOMIAHUU, HETOCYAApCTBEHHBIE
IEHCUOHHBIE (POHBI, OJIAarOTBOPUTENIbHBIE OPraHU3ALMH, KPEAUTHBIE YUPEKICHMUS),
MOTYT MOJYYUTh JOCTYIl K MEPCOHAIbHBIM JaHHBIM paOOTHHKA TOJIBKO B Cilydae
€ro MMCbMEHHOT'O Pa3pELICHHUS.

4.2.4. [lpyrue opranusaiuu.

Cenenust 0 paboOTarOIIEM COTPYJIHUKE WMIIM YK€ YBOJEHHOM MOTYT OBITh
MPEIOCTABIICHBI APYTOM OpPTaHU3AIMK TOJBKO C MUCHMEHHOTO 3ampoca Ha OlaHkKe
OpraHM3aliM, C TMPUIOKEHUEM KOMUU HOTAPUAIBbHO 3aBEPEHHOTO 3asIBICHUS
paboTHHKA.

[lepconanbHble  JaHHBIE COTPYOHHMKAa MOTYT OBITh  IPEIOCTABIICHBI
POJICTBEHHUKAM WM YJIEHaM €r0 CEMbH TOJIbKO C TMHCHbMEHHOTO pa3pemieHus
CaMoro COTpPYyIHHUKA.

B ciyuae pa3Boga OwiBiIas cympyra (Cynpyr) UMEIOT IpaBO OOpaTUThCA B
OpraHM3aIMIo C MUChMEHHBIM 3alPOCOM O pazMepe 3apabOTHO IUIaThl COTPYIHUKA
6e3 ero cornacus. (YK PO).

5. 3amuTa nNepcoHaNbHBIX JaHHBIX

5.1. Tlog yrpo3od WM OMNACHOCTHIO YTpPaThl MEPCOHAIBHBIX JaHHBIX
MOHUMAETCS EIUHUYHOE WJIM KOMIUIEKCHOE, pealbHOE WM TOTEHIIMAIBHOE,
aKTUBHOE WJIM MACCUBHOE MPOSBIICHUE 3I0YMBIIIUIEHHBIX BO3MOKHOCTEH BHEITHHX
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WIM BHYTPEHHMX HMCTOYHHUKOB YIPO3bl CO3/1aBaTh HEOJIArOMpPUATHBIE COOBITHS,
OKa3bIBaTh JeCTAOUIN3UPYIOIIEe BO3ACHCTBIE HA 3aIMIIAEMYI0 HH(DOpMALIHIO.

5.2. Puck yrpo3sl Jit00bIM HHPOPMALIMOHHBIM pecypcam CO37al0T CTUXUNHBIC
Oe/lCTBUS, DSKCTpPEMalIbHbIE CHUTYyallud, TEPPOPUCTUUYECKUE JEHCTBUS, aBapuu
TEXHUYECKUX CPEJICTB W JIMHUW CBS3M, APYyrue OOBEKTHBHBIE OOCTOSATEILCTBA, A
TaK)K€ 3aMHTEPECOBAHHBIC U HE3aMHTEPECOBAHHBIC B BOSBHUKHOBEHUH YTPO3bI JIUIIA.

5.3. 3ammuTa TNEpCOHANBHBIX JaHHBIX MPEICTABIAET COOOW HKECTKO
perIaMeHTUPOBAHHBIH u JTUHAMUYECKU TEXHOJIOTUYECKUI poIiecc,
NPEaYNpPEeKIAIONMN HAPYIICHUE JIOCTYIMHOCTH, I€IO0CTHOCTH, JOCTOBEPHOCTH M
KOH()UICHIIMATEHOCTH  TIEPCOHANBHBIX  JAaHHBIX W, B KOHEYHOM  CHYETE,
o0ecrieunBarOIINI I0CTATOYHO HAJIEKHYI0 O€30MMaCHOCTh MH(POPMAIIHU B MPOIECCe
YIPaBJICHYECKON U IPOU3BOICTBEHHON JIEATEILHOCTH KOMIIAaHUU.

5.4. 3ammuTa NEepCOHANBHBIX JIAHHBIX PAOOTHUKA OT HENPABOMEPHOTO HX
UCIIOJIb30BAHUS WM yTPATHI JOJKHA OBITH o0ecriedeHa paboToaaresieM 3a CYET ero
CPEACTB B MOPSIKE, YCTAHOBICHHOM (pefiepaIbHBIM 3aKOHOM.

5.5. «BHYTpeHHs 3aUTaY.

5.5.1. OCHOBHBIM BHUHOBHUKOM HECAHKIIMOHUPOBAHHOTO JOCTyHa K
MEPCOHATBLHBIM JIaHHBIM SIBJISICTCS, KaK TMpaBUJIO, IEpPCOHal, padoTaromuid ¢
JOKyMEHTaMu U 0a3amMu JaHHBIX. PernmameHTamus JgocTynma TmiepcoHana K
KOH(DMICHIIMAIEHBIM CBEJCHUSAM, JOKYMEHTaM M 0a3aM JTaHHBIX BXOAHUT B YHCJIO
OCHOBHBIX  HAMpAaBICHUA  OPraHU3AIlMOHHOW  3alUThl ~ WHPOPMALUU |
IpelHa3HaYeHa I pa3rpaHUYCHUs] TIOJTHOMOYMN MEXKIYy PYKOBOAUTEISIMH H
CHerUaIiCcTaMu OpraHU3alluu.

55.2. Jlng oOecredyeHUH BHYTPEHHEH 3alIUThl TIEPCOHAIBHBIX JTaHHBIX
PabOTHUKOB HEOOXOMMO COOJIIOIATh PSIT MEp:

- OTpaHMYCHUE W PETIAMEHTAIUS COCTaBa PaOOTHHKOB, (YHKIIMOHAIHHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(PUICHIIMAILHBIX 3HAHUMH;

- CTporoe u30uparenbHOe U 000CHOBAHHOE pachpe/eieHHe JOKYMEHTOB U
uH(bOpMAITIN MEXTy paOOTHHKAMU;

- palMoOHAJIbHOE pa3MelieHue padounx MECT PaOOTHHUKOB, MPU KOTOPOM
HCKJIFOYAJI0Ch Obl OECKOHTPOJILHOE MCIOJIb30BaHKE 3alllMIIaeMOl HHPOpMAITUH;

- 3HaHuWe pabOTHUKOM TpeOOBaHUN HOPMATHUBHO — METOJAMYECKUX
JOKYMEHTOB T10 3aIIuTe HH()OPMAITUU ¥ COXPAHCHUH TalHBI;

- HaINYWe HEOOXOJMMBIX YCIOBUH B TOMENICHUH IS paboThl C
KOH()HICHIIMATIEHBIMU JOKYMEHTaMH B 0a3aMU TaHHBIX;

- OMNpEACNICHHEe W PEerIAMEHTAIMsl COCTaBa PaOOTHUKOB, MMEIOIIMX IPaBO
noctytna (BXo/a) B IOMEIIEHNE, B KOTOPOM HaXOJUTCS BBIYUCITUTENIbHASI TEXHUKA,

- OpraHu3aIys NopsaIKa YHUITOXKEHUS HH(OPMAITNH;
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- CBOEBPEMEHHOE BBISBJICHUE HApYLIEHUS TPEOOBAaHUN pa3pelIUTEIbHON
CUCTEMBI IOCTyIa paOOTHUKAMH MOAPA3ICICHNUS;

- BOCHHUTAaTeNbHass M pa3bsICHUTENbHAs paboTra C  COTPYIHUKAMHU
HOJpa3AeiieHUus] MO NPEAYNPEXKICHUIO yTpaThl LIEHHBIX CBEJIEHUI Npu padore ¢
KOH(QUAECHIIMATBHBIMUA JOKYMEHTAMU;

- HE JIOIyCKaeTcs BblJaya JIMYHBIX JEJl COTPYJHUKOB Ha paboune MecTa
PYKOBOAMTENEH CTPYKTYPHBIX MOApasjeiacHuid. JIMuHble nena MoryT BbIIABaThCS
Ha pabouyume MecTa TOJNBKO AHUPEKTOpYy, pabOTHHKaM OTAela MepcoHana U B
UCKITIOYUTENBHBIX CIIyYasX, IO TMHCbMEHHOMY pa3pelIeHUI0 IUPEKTOpa,
PYKOBOIMUTENO CTPYKTYpHOTO TMOApAa3JeieHHus. (HAampuMep, MpU TOATOTOBKE
MaTepHuasoB JUIsl aTTeCTAllMi paOOTHHKA).

5.5.3. 3ammMra nNEpCOHAIBHBIX MJAaHHBIX COTPYIHUKA Ha DSJIEKTPOHHBIX
HOCUTEJISIX.

Bce nmamnku, copeprxaiiue nepcoHalIbHbIE TaHHbIE COTPYAHHUKA, TOJKHBI ObITh
3aIUIICHBI MapoJieM, KOTOPBIM COOOIIAeTCs PYKOBOAUTEIIO CIY>KOBI yIpaBICHHUS
MEPCOHAJIOM U PYKOBOAMTEIIO CITY>KObI HHPOPMALIMOHHBIX TEXHOJIOTHIA

5.6. «BHemHs1s 3ammTay.

56.1. Jna 3amutel KOHQUIASHIMAIbHOW WHGMOpPMAMU  CO3HAIOTCS
[[CJICHAIIPABJICHHbIE ~ HEONArompusiTHblE  YCIOBUS M TPYJIHOINPEOJOJIMMBIE
OPENATCTBUSA IS JIUILIA, TBITAIOIIET0Cs] COBEPIINTh HECAHKIIMOHUPOBAHHBIN JOCTYTI
U oBnageHue uHpopmauuen. llenpo M pe3ynbTaToM HECAHKIMOHUPOBAHHOTO
JAocTyna K HMH(QOPMAIMOHHBIM pecypcaM MOXET ObITh HE TOJBKO OBJIAJCHHUE
[IEHHBIMA CBEICHUSAMU ¢ UX HCIOJB30BaHME, HO ¥ UX BHUJIOM3MEHEHUE,
YHUUYTOXKCHHE, BHECEHHE BHpYyca, IMOAMEHa, GanbCUPUKAIUSI COIACPKAHUS
PEKBU3UTOB JOKYMEHTA H JIp.

5.6.2. Tlon MOCTOPOHHUM JUIIOM TMOHUMAETCA JIO0OE JUI0, HE HMEIOIIee
HETNOCPEICTBEHHOTO OTHOILLIEHUS K JIE€ATEIbHOCTHU ILKOJIbI, TOCETUTENN, pAOOTHUKU
APYTUX OpTraHU3allMOHHBIX CTPYKTyp. I[locTOpoHHME nHIIa HE MOJKHBI 3HATh
pacnpezeneHue (QyHKIMH, paboyue TMpoLEecChl, TEXHOJOTUIO COCTaBIICHUS,
odopmIIeHHs, BEIEHUS U XPaHEHUS JOKYMEHTOB, NIed M pabounMx MaTepuajoB B
OTJieJie TIepcoHaa.

5.6.3. Jlna obecrnieueHuss BHEIIHEW 3alIUTHl TMEPCOHAIBHBIX JIaHHBIX
HEOOXOIMMO COOIOATh P MEp:

- IOPSAJIOK TIpYEMa, ydeTa U KOHTPOJIS ACSITENIbHOCTH TOCETUTEINEH;

- IPOITYCKHOM PEKUM OpraHU3alHH;

- TEXHHYECKUE CPEJICTBA OXPaHbl, CATHATN3AIIY;

- TIOPSAMIOK OXpaHbl TEPPUTOPWH, 3HAHHMA, TOMEIIEHUH, TPAHCIIOPTHBIX
CPEJICTB;
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- TpeOoBaHUsA K 3amdTe HHPOpPMALMKM TPU HHTEPBBIOMPOBAHUM U
cobeceoBaHUsX.

5.7. Bce numa, cBsA3aHHBIE C TIOJYyYEHHEM, OOpabOTKONM H 3aluTOM
NEPCOHANBHBIX JAaHHBIX, O0S3aHbl MOANKUCATH O0S3aTEIHCTBO O HEpasIIallleHUU
NEPCOHATBHBIX JaHHBIX pA0OTHUKOB.

5.8. 1o BO3BMOKHOCTH MEepCcOHATbHBIE JaHHBIE 00€3IMUYNBAIOTCSI.

5.9. Kpome Mep 3ammThl NEPCOHANBHBIX JaHHBIX, YCTAHOBJICHHBIX
3aKOHOJATEIbCTBOM, YUaCTHUKUA 00pa30BaTEIBLHOIO MPOIIECCa U UX MPEICTABUTEIN
MOTYT BhIpa0aThIBaTh COBMECTHBIE MEPHI 3aLUTHI IEPCOHATBHBIX JTAHHBIX.

6. [IpaBa u 0013aHHOCTH Y4aCTHUKOB 00pa30BaTeJIbHOI0 MpoLecca

6.1. 3akpemsieHue TmMpaB yYYACTHUKOB 0OOpa30BATENBHOTO  IpOIIEecca,
pPErIaMEHTUPYIONINX ~ 3alIUTYy KX TEPCOHANBHBIX JAHHBIX, O00ECIeUYnBaIOT
COXPaHHOCTH MOJHOW U TOYHON MH(GOPMAIIMH O HUX.

6.2. YuacTHUKM 00pa30BaTeNbHOTO MpoIlecca U UX MPEACTABUTENH JIOHKHBI
ObITh ~ O3HAKOMJICHBI ~ TOJ  PACOHUCKy €  JIOKYMEHTaMU  OpraHu3alluu,
YCTaHABJIMBAIOIIMMU MOPSATOK 00pa0OTKH MEPCOHANIBHBIX JIAHHBIX, @ TaKkKe 00 UX
MpaBax 1 00S3aHHOCTAX B ATOM 00JIACTH.

6.3. B menax 3amuThl NEPCOHATBHBIX JAHHBIX, XPAHSIIIUXCA Y TUPEKTOpa
IIKOJIbI, YYaCTHUKHA 00pa30BaTENIbHOIO MPOIlecca UMEIOT IIPABO:

- TpebOBaTh HCKIIOYEHHUS WM MCIPABJICHUS HEBEPHBIX WU HEMOJHBIX
MEPCOHANIBHBIX JAHHBIX.

- Ha CBOOOJHBIM O€CIUIaTHBIM JOCTYH K CBOMM IMEPCOHAJIbHBIM JIaHHBIM,
BKJIIOYAsl TPaBO Ha MOJyYEeHHUE KONMUH JII000H 3amucH, coAeprKalleil nepcoHalIbHbIe
JTAHHBIE;

- MEPCOHAJIbHBIE JTAHHBIE OIIEHOYHOIO XapakTepa AOIMOJHUTH 3asiBIICHHUEM,
BBIPKAOIIUM €T0 COOCTBEHHYIO TOUKY 3pEHHS;

- ONpENEeNATh CBOUX IMPEICTAaBUTEIEH ISl 3allUThl CBOMX MEPCOHAIBHBIX
JTAHHBIX;

- HA COXPAHEHHUE U 3aIIUTYy CBOCH JINYHOW U CEMEMHOM TalHBbI.

6.4. YaacTHUKY 00pa30BaTEIHLHOTO MPOIecca O0sS3aHbI:

- TepedaBaTh AUPEKTOPY IIKOJbI WM €ro MNpPeICTaBUTEII0 KOMILIEKC
JIOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX TEPCOHAIBHBIX JAHHBIX, COCTAB KOTOPBIX
yCTaHOBJIEH TpyI0BBIM KOZEKCOM PO.

- CBOEBPEMEHHO coo00mare padortojgarento 00 UM3MEHEHWU CBOUX
MePCOHATBHBIX JJAHHBIX

6.5. YuacTHUKM 00pa30BaTENBHOTO MPOIIECCa CTaBAT JUPEKTOpa IIKOJBI B
W3BECTHOCTh 00 WM3MEHEHWHW (aMWIMK, WUMEHH, OTYECTBA, JATHl POXKIACHUS, YTO
MOJIy4aeT OTpaKeHHE B TPYJOBOW KHWKKE, JIMYHOW KapTOUKe OOydaromierocss Ha
OCHOBAaHUM TPEACTABICHHBIX JOKYMEHTOB. IIpy HEOOXOIUMOCTH H3MEHSIOTCS
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naHHble 00 oOpa3oBaHuHM, TpoQeccuu, CrerUuaIbHOCTH, TPUCBOCHUH HOBOTO
paspsiia u mp.

6.6. B mendax 3ammTbl YAacTHOM JKM3HM, JMYHOH M CEMEMHOM TaiiHBI
YYaCTHUKH 00pa3oBaTEeILHOTO IIpoIlecca HE JOJDKHBI OTKa3bIBAThCS OT CBOETO
nmpaBa Ha 00pabOTKY MEePCOHATBHBIX JAHHBIX TOJIBKO C UX COTJIACHS, TIOCKOJBKY 3TO
MOKET MOBJIEYb IPUUNHEHNE MOPAIBHOTO, MAaTEPUAIIBHOTO Bpea.

1. OTBeTCTBEHHOCTH 3a pasriianieHue KOH(PUICHIHAIbHOU
uHGpoOpMaNHU, CBA3AHHOU C MEPCOHATBLHBIMY JAHHBIMU

7.1. TlepcoHasibHasi OTBETCTBEHHOCTb — OJIHO M3 TIJABHBIX TpeOOBaHUU K
opraHu3anuu GyHKIIMOHUPOBAHKS CHCTEMBI 3aIUTHI MEPCOHATBPHON HMH(POPMAIAN
1 00s13aTeNIbHOE yCIoBUEe obectieueHrs 3PGEeKTUBHOCTH 3TOM CUCTEMBI.

7.2. YOpunnueckue u (U3MYECKUE JIMIA, B COOTBETCTBUM CO CBOMMH
MOJITHOMOUYHSMH  Biajciome uHpopMammein o TrpaxkaaHax, I[OJydJaromme |
HCTIOJIB3YIONINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOAATEIBCTBOM
Poccuiickoit @enepanuu 3a HapylICHUE PEKUMa 3alIUThI, 0OpabOTKU U MOpsJIKa
HCTIOJIb30BaHUs 3TOM HH(POpMaITIH.

7.3. JlupekTop IIKOJIBI, PYKOBOAMWTENIb CTPYKTYPHOTO TMOApPA3ACIICHHUS,
paspeiarmil J0CTyNl COTPYJIHHKAa K KOH(QUICHIMAIBHOMY JTOKYMEHTY, HECET
MEPCOHAILHYIO OTBETCTBEHHOCTH 3a IAHHOE pa3pelicHuE.

7.4. Kaxnpli COTPYIHUK OpraHu3alyd, TOJyYalomuid i1 paboThl
KOH(PUACHIIMABHBIA ~ JOKYMEHT, HECEeT eIWHOJUYHYI0 OTBETCTBEHHOCTh 3a
COXPAaHHOCTh HOCUTEJIS U KOH(DUACHIIUATLHOCTh HH(POpMALTIH.

7.5. Jluuia, BUHOBHBIE B HapYIICHUH HOPM, PETYJHUPYIOIIUX MOJy4YeHUE,
00pabOTKy U 3alUTy TEPCOHAIBHBIX JIAHHBIX, HECYT JIUCHHUILUIMHAPHYIO,
aIMUHHUCTPATUBHYIO, TPaXJIaHCKO-TIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH C (hesiepaTbHbBIMU 3aKOHAMH.

7.5.1. 3a HeWCTOJHECHHE WM HEHAIJICKAIEeEe HCIOJHCHHUE PaOOTHUKOM IIO
€ro BHHE BO3JIOKCHHBIX Ha HEro 00sS3aHHOCTEH MO COOJIIOJICHUIO YCTaHOBIICHHOTO
nopsiika paboThl CO CBEACHUAMH KOH(MUIICHIIMAIBLHOTO XapakTepa JIUPEKTOP
IIKOJBI ~ BOpaBe  NPUMEHATh  npeaycMoTpeHHble  TpymoBeiM — Konekcom
JTUCHUTUIMHAPHBIC B3BICKAHUSI.

7.5.2. JIOJDKHOCTHBIC JMIIA, B OO0S3aHHOCTb KOTOPBIX BXOAUT BEICHUE
MEePCOHANBHBIX ~ JIaHHBIX, O0s3aHBl  00ECHEUYUTh  KaXJIOMY  BO3MOXKHOCTh
O3HAKOMJIEHUSI €  JOKyMEHTaMM W  MaTephajamMu,  HENOCPEICTBEHHO
3aTparuBalOIUMK €T0 TIpaBa U CBOOOIbI, €CIIM MHOE HE MPEAYCMOTPEHO 3aKOHOM.
HemnpaBomepHbIli 0TKa3 B MPEAOCTABICHNN COOPAHHBIX B YCTAHOBIEHHOM TOPSIKE
JIOKYMEHTOB, JUOO HECBOCBPEMEHHOE MPEAOCTAaBICHHUE TaKUX JOKYMEHTOB WU
MHOU MHOpPMAIMU B CIIydasx, MPeAyCMOTPEHHBIX 3aKOHOM, JTUO0 MpPeI0CTaBICHUE
HETOJTHOW WJIM 3aBEJIOMO JIOKHOM MH(OpMaIM — BJI€YET HAJIOKEHUE Ha
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JOJDKHOCTHBIX JIMI[ aJMUHUCTPATUBHOTO IITpada B pasMepe, OINpeaessieMoM
Koaexkcom 06 amMUHACTPATUBHBIX MPABOHAPYIIICHUSX.

7.5.3. B coorBerctBun ¢ I'paxnanckum KopexcoM muia, HE3aKOHHBIMU
METO/IaMH  TIOJyYUBIIHE HH(POPMAIIMIO, COCTABIISIIONIYIO CIIY>KEOHYIO0 TaiHy,
00s13aHbl BO3MECTUTh MPUYMHEHHbIC YOBITKH, MPUYEM Takas >Ke O0sS3aHHOCTb
BO3JIaraeTcsi 1 Ha paOOTHUKOB.

7.5.4. YroioBHas OTBETCTBEHHOCTb 3a HAapyIIEHHE HEMPUKOCHOBEHHOCTHU
YaCTHOM XKHU3HU (B TOM YHUCJIE HE3aKOHHOE COOMpaHuE WM PaclpoCTpaHEHUE
CBEJICHUM O YAaCTHOW JKU3HHU JIMIA, COCTABJISIOLIETO €ro JINYHYI0 WIM CEMEHUHYIO
TaliHy, 0€3 ero Ccorjlacus), HEMPaBOMEPHBIM ITOCTYNl K OXpaHSEMOH 3aKOHOM
KOMIIBIOTEpHOW  MHQOpMAaIuK, HENPaBOMEPHBIH OTKa3 B  MPEIOCTABICHUN
coOpaHHBIX B YCTAaHOBJICHHOM TMOPSAJIKE JOKYMEHTOB U CBEACHUM (€CIIM T JESTHUS
NPUYMHUIN BpeJ IIpaBaM U 3aKOHHBIM MHTEpPECAM Ipa)kJaH), COBEPUICHHBIE JIUIIOM
C HCIIOJIH30BAHUEM CBOETO CIY>KEOHOTO IMOJIOKEHUs HaKa3bIBaeTcs mrpadom, 1mudo
JIMIICHUEM TIpaBa 3aHUMAaTh OIPEICICHHBIE JOJDKHOCTH WM 3aHUMAThCA
OTIPENICIICHHON JIEATEeIbHOCTHIO, TM00 apecToM B cooTBeTcTBUU ¢ YK PO.

7.6. HenmpaBOMEpHOCTh ACSATEIBPHOCTA OPTaHOB TOCYJAAPCTBEHHOW BJIACTH H
opraHu3anuii Mo cOOpy M HCIOJb30BAHUIO MEPCOHAIBHBIX JAHHBIX MOXET OBbITh
YCTaHOBJICHA B CYJICOHOM TOPSIJIKE.



